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St. Paul Lutheran Church
PO Box 245 – 234 N Gohmert St.
Yorktown, TX  78164
361- 564-2135
stpaulykt@sbcglobal.net

Application for Employment
Church Office Secretary/Financial Secretary


Name: ________________________________________________              Date: _________________

Address: _____________________________ City: ______________ State:  ____ Zip Code: ________

E-Mail Address: ____________________________________

Preferred Phone: _____________________________  Other Phone: ___________________________

Salary Desired: ______________________________  Date Available to Start: ___________________



Work Experience:
[bookmark: _GoBack] (
Employee Name: _________________________________________
Address: ________________________________________________
Phone: _______________  May we contact this Employer?  Yes  No
Position Held: _________________________________________
Dates of Employment: __________________________________
Reason for Leaving: ____________________________________
___________________________________________________
) (
General Job Responsibilities
)Please list your prior work experiences starting with you most recent place of employment.


































 (
General Job Responsibilities
) (
Employee Name: _________________________________________
Address: ________________________________________________
Phone: _______________  May we contact this Employer?  Yes  No
Position Held: _________________________________________
Dates of Employment: __________________________________
Reason for Leaving: ____________________________________
___________________________________________________
)
 (
General Job Responsibilities
) (
Employee Name: _________________________________________
Address: ________________________________________________
Phone: _______________  May we contact this Employer?  Yes  No
Position Held: _________________________________________
Dates of Employment: __________________________________
Reason for Leaving: ____________________________________
___________________________________________________
)















Education (High School and beyond):

	School
	Course of Study
	Dates Attended
	Diploma/Degree

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	





Please list any related additional Education/Specialized Training you have received that would be useful for this position.
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________

Please answer the following questions:
1.  Are you at least 18 years of age? _________
2.  Are you a U.S. citizen or have appropriate documentation to show you are eligible to work in the U.S.?  ________
4.  Have you ever been convicted of any crime or have pending criminal actions against you? _______ 
     If yes, please explain? _____________________________________________________________
     _______________________________________________________________________________
5.  Are you willing to undergo a background check and be finger printed?  ________
6.  Why are you applying for this position and what benefit do you hope to offer to St. Paul Lutheran Church?
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
7.  How do you handle interruptions?
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________


Personal/Professional References:
	Name
	Phone
	Relationship to You
	Profession

	

	
	
	

	

	
	
	

	

	
	
	



Non-Discrimination Statement 
St. Paul Lutheran Church does not discriminate against job applicants or employees on the basis of race, color, national origin, gender, disability, age, or veteran status. 

Employment At Will 
Employment with St. Paul Lutheran Church is “at will” and not by contract either expressed or implied. This means that if you become employed at St. Paul Lutheran Church both you and the church are free to terminate the employment relationship at any time and for any legal reason. 

Certification and Release
I certify that the answers and information given herein are true, correct and complete.  I authorize investigation of all statements contained in this application for employment as may be necessary in arriving at an employment decision.  In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in termination regardless of when the information is discovered to be false or misleading.
I hereby give St. Paul Lutheran Church permission to contact my previous or current employers, references, schools, and others concerning the statements in this application, and I hereby release all parties involved from any liability as a result of such contact. 

I understand that if offered a position with St. Paul Lutheran Church, I may be required to submit to a pre-employment medical examination, drug screening, finger printing, and background check as a condition of employment. I understand that unsatisfactory results from, refusal to cooperate with, or any attempt to effect the results of these pre-employment tests will result in withdrawal of an employment offer or, if already employed, termination of employment. 

BY SIGNING BELOW I ACKNOWLEDGE THAT I HAVE READ, UNDERSTOOD, AND AGREE TO THE ABOVE STATEMENTS.
_______________________________________				 _________________
Printed Name									Date

________________________________________
Signature
Thank you for applying for the position of Church Office Secretary/Financial Secretary.  Upon review of completed applications a representative of St. Paul Lutheran Church will schedule interviews with selected applicants who meet the initial requirements, as evidenced by the information provided herein.

Teacher/Employee/Volunteer Leader
Religious Conduct Acknowledgement

St. Paul Lutheran Church is a congregation of the North American Lutheran Church (the “NALC”) and upholds the confession of faith described in the NALC constitution and in the 2005 Common Confession. A significant aspect of our ministry is to teach people to live in accord with our faith. This requires that teachers, employees, and volunteers model the church’s teachings in their daily lives.
This congregation specifically embraces the NALC’s teachings regarding marriage and sexual activity as set out in the document titled Doctrine on Marriage and Sexuality. In the words of the Common Confession:
We believe and confess that the marriage of male and female is an institution created and blessed by God. From marriage, God forms families to serve as the building blocks of all human civilization and community. We teach and practice that sexual activity belongs exclusively within the Biblical boundaries of a faithful marriage between one man and one woman. 
As a teacher/employee/volunteer leader of this congregation, I acknowledge that the congregation has a genuine interest in maintaining a consistent witness to our students and to the community, that I play a role in the religious education of people by modeling the beliefs, norms and expectations of this religious community in my individual life, and that the congregation reasonably expects me to act in accordance with its behavioral norms and expectations in my individual life. Conduct deemed detrimental to, or inconsistent with the religious beliefs, teaching and practice of the congregation, including without limitation its beliefs, teaching and practice regarding marriage and sexual activity, constitutes grounds for employment discipline, up to and including dismissal. The congregation’s pastor, and the Church Council are the final arbiters on questions of conduct consistent with the congregation’s beliefs.
I understand and acknowledge the importance of this to my position, and understand that my agreement with this principle is a necessary condition of my employment/continued service.

________________________________________________________
Teacher/employee/volunteer leader Signature


_____________________________________
Date


